Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.e.f. 01-09-2021)

Sr. No.

Annual Duties Chart

College Council & 1QAC

\
Mr. Rahul Garg \UAYK-
Dr. Sapna \Qj’k’
Mr. Aakash /

[0

Bursar

0 |
MY P’W&:?}} 1 |
Dr. Sapna Q 7 |
X

[F¥)

Staff Secretary & Social Secretary

Mr. Aakash y&

Property Committee

Mr. Aakash %‘h‘
Dr. Abrar Ahma 44-"‘1:)
o

Dr. Kavita Yadav K
Mr. Azharuddin F% |
Mr. Pushkar Garg ¥ - |

Electricity & Generator Maintenance
Committee

Dr.Abrar Ahmad
Mr..Azharuddin _
Mr. Abdul Qadir , ﬁ“ N

Mr. Pushkar Garg

Water Arrangement Committee

Mr. Aakash

L
Mr. Azharuddin %&f‘-’—-
Mr. Tarif Singh ’rwefﬂ('}?
Mr. Pushkar Garg _Q:,}\‘
Mr. Aakash i

s

Printing Committee

Mr. Azharuddin .«
Dr. Kavita Yadav H*"
Mr. Pushkar Garg :

Ms. Neelima

Invitation Committee

~ _4
Dr. Abrar Ahmad 4{_A2—

Mr. Azharuddin
Mr. Abdul Qadir
Mr. Pushkar Garg
Mr. Chetraj

e

Income Tax Committee

uw~——
Mr. Rahul Garg
Mr. Aakash

Dr. Abrar Ahmad W

Mr. Pushkar Garg {l»—

10.

Photography Committee

"
Dr. Kavita Yadav \(_ﬁ"’\/a;

Mr. Azharuddin y
Mr. Abdul Quadir ,4 @.,.ML—'
Mr. Pushkar Garg

(Y riﬁg;}al
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.c.f. 01-09-2021)

11.

Prize Distribution Committee

Dr. Supnﬂwr’/_‘
Mr. Aakash b}«:’ b
Dr. Abrar Ahmad W}c
Dr. Kavita Yadav or)

Mr. Azharuddin
Mr. Pushkar Garg

Library Committee

Mr. Aakash W/_

Mr. Azharuddin ,
Mr. Abdul Quadir 'C.—Zm.aLb"

Mr. Pushkar Garg

Women Cell

Dr. Sapna o
Dr. Kavita Yadav fJ"FL‘/

Ms. Neelima _ QY e

Ms. Rakhi Rekh)

—

14.

A

Right to Information Act,2005 (RTI)

Ist Appellate Authority : Principal
SPIO : Mr. Rahul Garg U3
APIO : Mr. Aakash

Mr. Pushkar Garg‘ 2 |

Legal / Court Matters Committee

Mr. Aakash )}’L

Dr. Abrar Ahmad ‘
Mr. Abdul Qadir (o= A
Mr. Pushkar Garg Y~

16.

Legal Literacy Cell

Dr.Sapna  \p¥ U<

Dr. Kavita Yadav e
Mr. Azharuddin M’

Ms. Neelima @ylar¥

Student Tour
Committee

Dr. Sapna

Mr. Aakash @gg\;
Dr. Abrar Ahmad -
Dr. Kavita Yadav 3
Mr. Azharuddin

Mr. Pushkar Garg

18.

Extension Lectures / Outsource
Employees Committee

Mr. Aakash y.\*’“
Mr. Abdul Qadir 4 (o ~o/l—
Mr. Pushkar Garg E.

Dr. Sapna (¥
Mr. Aakash X"
Dr. Abrar Ahmad -

Dr. Kavita Yadav %%
Mr. Azharuddin
Mr. Pushkar Garg

Internal Assessment Committee

Principal
GovernmentCollege
For Women, Punhand
Mewat-1
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nnual Duties of Staff
Academic Session: 2 a1-Slall Members
cssion: 2021-22 (w.e.l. 01-09-2021 )
- Mr. Aakash v j BT
¢ :
20. Attendance Shortage Committee Dr. Abrar Ahmal 442"
' Dr. Kavita Yaday V&0
| Mr. Azharuddin /ﬁt‘g)—'
Dr. Kavita Yadav  ordlas
, Red Ribbon Cl Mr. Azharuddin £ — .
21 - ub/Youth Red Cross Mr. Abdul Qadir ;F/(",..-.Jf
Committee Ms. Neclima ("~
N —-!
Mr. Azharuddin éﬁ,ﬁﬁé”" ;
Mr.Abdul Quadir r-l\/’; é’c-e/{f
22 Refreshment Committee mi EJ}::{I::;:: c
Mrs. Rakhi w
Dr. Sapna (Time Table) \jA-—-
. Mr. Aakash (Workload)
g5 Tlme—TCabIe / Work Load ol B "““"i}“;é’
ommittee Dr. Kavita Yadav &}
Mr. Pushkar Garg @- a"
Mr. Aakash >}‘~‘V |
Dr. Abrar Ahmad W
24. Placement Cell Dr. Kavita Yadav & \
A" Mr. Pushkar Garg -
Dr. Kavita Yadav g/ | ,
25. " Dispensary Committee m::‘gll:g;;j()ua?; ..’? Cﬂ“e/t/d |
Ms. Rakhi |
Y7 Mr. Aakash W< _
26 House Examination Committee g: Q:ﬁ:ﬁr ;;:ﬂ '4”,:%
. (EVS & Computer) Mr. Azharuddin %‘
Mr. Pushkar Garg, 1
Mr. Rahul Garg 07 |
7 Medical Bills Reimbursement Mr. Aakash " y |
[ Committee Mr. Abdul Quadir _ /7- C;--../L’-" i
Mr. Pushkar Garg G/ |
Mr. Aakash Y& _ |
Dr. Abrar Ahmad % .
National Service Scheme Committee Dr. Kavita Yaday o |
28. NSS Mr. Azharuddin ‘
(NSS) Mr. Pushkar Garg 94/ -
) an
Principal
Government College

For Women, Punhana
Mewat-122503



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.e.f. 01-09-2021)

29.

Scholarship Verification Committee

M. Aakash ( Sc scholarship) w'
Dr. Kavita Yadav ( BC Scholarship) ‘&

Dr. Abrar Ahmad (NSP & Merit AW’/
Scholarship)

Mr. Pushkar Garg \i_-

30.

Camptjs Beautification / Decoration
Committee

Dr. Kavita Yadav a-d‘ff-'v’ J
Mr. Azaharuddin -
G o

Mr. Abdul Quadir - A E T . 1

Mr. Tarif Singh cr\’-"!‘\'cs |
Mr. Chetraj (%) ,-‘ —
Ms. Rakhi

3l.

Result Committee

Mr. Aakash w '
Dr. Abrar Ahmad # W’C
Dr. Kavita Yadav

Mr. Azharuddin
Mr. Pushkar Garg

e .

e ———————

Earn — While you Learn Committee

Mr. Aakash

Dr. Abrar Ahmad ﬂv/jf
Dr. Kavita Yadav \'.r-'

——

Alumni Club / Old Students
Association

e —————————— S

Public Relations / News
(Electronic & Print Media)

Mr. Abdul Qadir (—e-e
Mr. Pushkar Garg
Mr. Aakash

Mr. Azharuddin ¢
Dr. Kavita Yadav \u—"g" ' ,
Mr. Abdul Quadir A @emc A~ |
~ Mr. Pushhar Garg |
Dr. Kavita ita Yadav \.t"" D [
Mr. Azharuddin J""l'u’f-'-"

Mr. Abdul Qadir /,? (-.
Ms. Neelima [',1.,

L'f

35

Youth Festival / Cultural Activities
Committee

AMr. Aakash -

Dr. Abrar :\hmad M

Dr Kavita Yadav

Mr. Azharuddin pd_é:,
Mr. Abdul Quadir /- (e c
Mr. Pushkar Garg C{/'

(=

Sports Board Committee

Mr. Rahul Garg I\V

Dr. Sapna ﬂ:;

Mr. Aakash ;}‘_\ 9
Dr. Kavita Yadav ¢ &% 7
Dr. Abrar Ahmad Zﬁ#
Mr. Azharuddin WZ‘
-

Vg‘r‘\:é/pal

Government College
For Women, Punhana
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Govt, College For Women
Annual Duytjes of Staﬁ’"

Punhana (Nu

h)

Academ : Members
mic Session: 2021-22 (w.c.f. 01-09-2021)
. _ Dr. Sapna \ ]
isci line C : Mr. Aakash ”
37, Complainls[c;: Gri il Dr. Abrar Ahmad ~A4— 9. l|
evances Redressal Dr. Kavita Yadav 557" |
Cell Mr. Azharuddin '
Mr. Pushkar Garg Y2 - \
f\ 4
Mr. Rahul Garg Wi .
Dr. Sapna &‘;}
Mr. Aakash )
38. NAAC /U.G.C. /RUSHA/AISHE Dr. Abrar Ahmad %
Committee Dr. Kavita Yadav ¥ ¢/
Mr. Azaharuddin 522" i '
Mr. Abdul Quadir /‘;C;"‘A/ l
Mr. Pushkar Garg \4— |
. Mr. Azharuddin = : !.
39, Voters Identity Car:dl Mr. Abdul Quadit’ 7 (@m A .
Aadhar Card Committee Mr. Pushkar Garg |
Mr. Aakash e !‘
Dr. Abrar Ahmad Mv"ﬁf \
40. Mentorship Committee Dr. Kavita Yadav a \
Mr. Azharuddin J
Mr.Abdul Qadir ' #-cowe A~ |
Dr. Kavita Yadav Ve '|
- Mr. Azharuddin = =
' Mr. Pushkar Garg e‘: l
Mr. Abdul Quadic 5 5o N
42 Bus Pass Committee mr' E;Shquaarg o
J r. Chetraj Qu
i el W
Mr. Aakash DA< 9z ',
. : . 3 i [ [ I
43 | Checking /Verification /Attestation of B{r lf\ah‘;:ﬁ ;52{;3:’}‘ : BN
' University Forms Committee Mr. Pushkar Garg ﬁ |
Ms. Neelima [;;uk“ik’ 4
Mr. Aakash ﬁ*“»”M— |
Dr. Abrar Ahmad 0
44, Purchase Committee Dr. Kavita Yadav ¢ o E/LV
Mr. Abdul Qadir ~ 27/*(Pe
Mr. Pushkar Garg |\t

\e

! Principal
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members “
Academic Session: 2021-22 (w.c.f. 01-09-2021)

Staff Room, Principal & Vice
Principal Office Maintenance

Dr. Kavita Yadav aﬂﬂzlﬁ
Dr. Abrar Ahmad ZL’

C it Mr. Azaharuddin
45. UREmIBEe Mr. Chetraj 0‘9"“" l
Ms. Rakhi RDJR(H ll
s |
Gents Girls ‘i
5 1 . e ] F
- Toilets Cleannes.s. Supervision Mr. Azharuddlﬁ;’% Kavita Yadav 'fc"‘"‘ '4?'"
Committee Mr. Chaetraj C&J—rMs Rakhi M\'ﬂ '
Ms. Rakhi ReuKR ﬁ
: Mr. Azharuddin ﬁg%—' . '
Smart Classrooms & Labs Mr. Abdul Qadir’ -G-noL/
46 iy s ; \
! Maintenance Committee Mr. Pushkar Garg , l
[ 2 3 Ms. Neelima (v~ 1
|47 Passport Nodal Officer Dr. Kavita Yadav ’(\M*/Q’y‘ _'.
| 48 Learning Driving License Nodal Dr. Abrar Ahmad M A \
1_ Officer |
4o | Nature Interpretation Centre Nodal Mr. Aakash V\S’}'—
' Officer
s | Traffic Interpretation Centre Nodal Dr.Sapna  §gl - |
; Officer : "
I Swami Vivekanand Cell Nodal Mr. Azharuddin %
? Officer ™

N
Prirtipal
G‘dfl ‘f,npl nha I8
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

Sr. No.

Annual Duties Chart

College Council & IQAC

Mr. Rahul Garg 4Av-
Dr. Sapna :
Mr. Agkash v

Bursar

0
MY Yl dr C.-,,rarr\"
Dr. Sapna

Staff Secretary & Social Secretary

Mr. Aakash }E/ 2

Property Committee

Mr. Aakash

Dr. Abrar Ahmad y}{g/tfk
Dr. Kavita Yadav

Mr. Azharuddin - AZh<s

Mr. Pushkar Garg

Electricity & Generator Maintenance
Committee

Dr.Abrar Ahmad 44—
Mr. Azharuddin s‘kib;;e/(/_
Mr. Abdul Qadir #)

Mr. Pushkar Garg \

Water Arrangement Committee

Mr. Aakash ﬁ%—
Mr. Azharuddi

Mr. Tarif Singh nge\"}\vgl',l
Mr. Pushkar Garg.

Printing Committee

Mr. Aakash '
Mr. Azharuddf‘hmg@fﬁ—%;—'
Dr. Kavita Yaday %=t
Mr. Pushkar Garg

Ms. Neelima @)ﬁh"‘/

r

Invitation Committee

Dr. Abrar Ahmad

Mr. Azharuddin ,é@h,.

Mr. Abdul Qadir @"'Jf
Mr. Pushkar Garg "_(m

Mr. Chetraj

Income Tax Committee

-
/ :

Mr. Rahul Garg \L‘
Dr. Sapna g'

Mr. Aakash
Dr:Abrar Ahmad A,L.Jé’

Mr. Pushkar Garg  \

Sports Committee

Mr. Aakash K~
Dr. Abrar Ahrn’ahd ,4[,-)%‘

Mr. Azharuddin_ ﬁh‘l’"

Dr. Kawla
Mr. Abdul Qadir 47+ @...A/

==

é%l’g‘ al

Government College
For Women, Punhang_

Mewat-122508
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.c.f. 01-09-2022)

Photography Committee

al

Dr. Kavita Yadav gV

Mr. Azharuddin .— - ‘
Mr. Abdul Quadir f?"(:-'""/\ o
Mr. Pushkar Garg

Prize Distribution Committee

Dr. Sapna %fﬁd

Mr. Aakash nP,

Dr. Abrar Ah ad/:m;‘fkﬁ
Dr. Kavita Yadav .o~

Mr. Azharuddin 'W

Mr. Pushkar Garg

Library Committee

A, Y
Mr. Aakash hﬁﬂ'

Mr. Azharuddin q’@é"‘

Dr. Abrar Ahmad W
Dr. Kavita Yadav ‘{_H‘h' i
Mr. Abdul Quadir g+ (B=et

14.

Women Cell

Dr. Sapna ‘s’tfﬂc
Dr. Kavita Yadav c*-'.‘rd
Ms. Neelima @"'h 2N

Ms. Rakhi Reddr

15.

Right to Information Act,2005 (RTI)

Ist Appellate Authority aPrincipal
SPIO : Mr. Rahul Garg

APIO : Mr. Aakash _ (\x*

Mr. Pushkar Garg

16.

Legal / Court Matters Committee

Mr. Aakash

X
Dr. Abrar AhmaP W’l .
Mr. Abdul Qadir  f)r(Sas"""
Mr. Pushkar Garg

17.

Legal Literacy Cell

Dr. Sapna u‘f‘;&-

Dr. Kavita Yadav Yo
Mr. Azharuddin —-«éf f\.bé
Ms. Neelima ud/

18.

Student Tour
Committee

. N

r. Aakas )

Dr. Abrar Ahmadﬂ‘/ﬁg{
Dr. Kavita Yadav

Mr. Azharuddin -%:L’-

Mr, Pushkar Garg

19.

Extension Lectures / Qutsource

Employees Committee

Mr. Aakash D .
Mr. Abdul Qadmp@/(-”

Mr. Pushkar Garg

;“%‘?i/;épa‘

e

GovefnmentCuIteg

For Women, Punhana
Mewat-1
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.c.f. 01-09-2022)

20.

Internal Assessment Committee

Dr. Sapna

o
Mr. Aakash b‘.\ﬂ-/
Dr. Abrar Ahmad” J

Dr. Kavita Yadav & e

Mr. Azharuddin r‘ﬂ%&m

Mr. Pushkar Garg

M- |

21.

Attendance Shortage Committee

N\
Mr. Aakash  \\"
Dr. Abrar Ahmudd‘-—gﬁ%
Dr. Kavita Yadav b
Mr. Azharuddin SAZh-2—~

22,

Red Ribbon Club/Youth Red Cross
Committee

Dr. Kavita Yadav

Mr. Azharuddin - .
Mr. Abdul Qadir g2/t ™
Ms, Neelima

3;

Refreshment Committee

PRy T |

Mr. Azharuddin — {537==
Mr. Abdul Quadir s)ez . c A

Ms. Neclima  __ r,u\i““@ﬁ@

Mr. Chetraj
Rk

24.

Time — Table / Work Load
Committee

Mrs. Rakhi

Dr. Sapna (Time TEIWL
Mr. Aakash (Workload) .

Dr. Abrar Ahmad S

Dr. Kavita Yadav e
Mr. Pushkar Garg,

25.

Placement Cell

- N

Mr. Aakash D\ ,
Dr. Abrar Ahmad 4
Dr. Kavita Yadav \ce~
Mr. Pushkar Garg

26.

Dispensary Committee

Dr. Kavita Yaday Ye~%Ar R
Mr. Abdul Quadir ,ﬂ}-@;«...cl
Mr. Chetraj (kY ———

Ms. Rakhi \ Ry

27.

House Examination Committee
(EVS & Computer)

1Y

Mr. Aakash Ao~
Dr. Abrar Ahm%a W
Dr. Kavita Yadav Ko

Mr. Azharuddin — 5 —
Mr. Pushkar Garg

—2 -

\7
Pri‘ﬁ%‘ipal /

Government College
For Women, Punhana
Mewat-122508



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

28.

Mr. Rahul Garg QA“G”

Medical Bills Reimbursement Dr. Sopaa e
Mr. Aakash

Committee Mr. Abdul Quadir /7* e
Mr. Pushkar (mrgD

Mr. Aakash

A Dr. AbrurAhmad }MZ/

National Service Scheme Committee Dr. Kavita Yaday X
Mr. Azharuddin « !

(NSS) Mr. Pushkar Garg

30.

- i
Mr. Aakash ( SC Scholarship) < "
Dr. Kavita Yadav Scholarship) ¥~
2 s . 5 Dr. Abrar Ahmad (NSP & Merit
Scholarship Verification Committee Scholarship) A l

Mr. Pushkar Garg

31

Dr. Kavita Yadav Yoo
Mr. Azaharuddin - >
‘_d/L

Campus Beautification / Decoration Mr. Abdul Quadir #/+€# S

Committee Mr. Tarif Singh Wj
Mr. Chetraj -

Ms. Rakhi , v RCLI'KN

32.

Mr. Aakash * '
Dr. Abrar Ahmad LW a
Dr. Kavita Yadav {u"s" .

Result Committee M. Azharuddin — MQ
Mr. Pushkar Garg

33.

Mr. Aakash )

Dr. Abrar Ahmad .cij:,_#"

Earn — While you Learn Committee Dr. Kavita Yadav X Vo 1
! Mr. Abdul Qadir /- ¢&<~¢

Mr. Pushkar Garg

34.

Mr. Aakash o<’

Mr. Azharuddin 7%&‘—39&)

Alumni Club "_O.Id Students Dr. Kavita Yadav o rj\/
Association Mr. Abdul Quadir /7 Gre~

35.

Dr. Kavita Yadav GesW’

Public Relations / News Mr. Azharuddin —
@-“C/\/

|
|
|
!
Mr. Pushkar Garg _{’
(Electronic & Print Media) Mr. Abdul Qadir

Ms. Neelima &¢h[j£ S
—\Yy—

W
Pri\ﬁip 1/
Government College ? .,f 0.

For Women, Punhana
Mewat-122508



Govt. College For Women, Punhana (Nuh)

Annual Duties of Staff Members

Academic Session: 2022-23 (w.e.f. 01-09-2022)

36.

s Dr. Abrar Ahmad
Youth Festival / Cultural Activities Dr Kavita Yadav

Committee Mr. Azharuddin .

Mr. Pushkar Garg

Mr, Aakash b:"'f-'}—

Mt
Azl
Mr. Abdul Quadir f:Zee—"

Mr. Aakash
Dr. Kavita Yadav
Dr. Abrar Ahmad

Sports Board Committee

Mr. Rahul Garg \owg-

Dr. Sapna MM}*

e

Mr. Azharuddin Az A,

38.

. . Mr. Aakash
Discipline Committee/ Dr. Abrar Ahmad

Dr. Sapna Q%‘.;— Aea

4

Complaints & Grievances Redressal Dr. Kavita Yadav Wr’-c E ' g

Cell Mr. Azharuddin
Mr. Pushkar Garg

39.

Dr. Sapna

NAAC / U.G.C. /RUSHA/AISHE Dr. Abrar Ahmad
Dr. Kavita Yadav

Committee Mr, Azaharuddin
Mr. Abdul Quadir
Mr. Pushkar Garg

Mr. Aakash \:

Vv
S

O
- e

A=

40.

Voters Identity Card/ Mr. Azharuddin .
Aadhar Card Committee Mr. Abdul Quadir
Mr. Pushkar Garg

L

4].

Dr. Abrar Ahmad
Mentorship Committee Dr. Kavita Yadav

Mr. Abdul Qadir

Mr. Azharuddin .

Mr. Aakash D}‘-‘

4

o

42.

Dr. Kavita Yadav

4 Mr. Azharuddin
Equal Opportunity Cell Mr. Abdul Qadir

Mr. Pushkar Garg

\“.»U-‘r’

ﬁ\@q;/\-./“

“iﬁ@l«»*?

43.

Bus Pass Committee Mr. Abdul Quadir
Mr. Pushkar Garg

Mr. Chetraj

y A

:OLJ#—‘

Prircl ‘1\5/
Government College

For Women, Punhand
Mewat-12250
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Govt. College For Women, Punhana (Nuh)
f‘.\nnual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

Checking /Verification /Attestation of

Mr. Ankn;ﬁ_'ﬂ" il

Dr. Kavita Yaday \Q-"“'&K’A -
-

44,
Universi . Mr. Abdul Quadir /-~
ity Forms Committee Mr. Pushkar Garg + ,
Ms. Neelima MM/ .
Mr. Aakash o -
Dr. Abrar Ahniad W .
4. Purchase Committee Dr. Kavita Yadav c.o-w', |
Mr. Abdul Qadir Va ?
Mr, Pushkar Garg J |
Staff Room, Principal & Vice Dr. Kavita Yadav “&‘:jg/,
Principal Office Maintenance Dr. Ab“’hr Ahd“{;l'ad 4
. Mr. Azaharuddin — ﬁg@gf—'
46. Cﬂml'l‘ll(tee Mr. Ch(‘.‘"ﬂj 4 (;M)c_""
Ms. Rakhi an
J
Gents Girls
H H HL ¥ "
47. Toilets Cleanncs-s Supervision KA Kbk d&'ﬁ{’: %_ Kavita Va davaJ'
Committee Mr. Chaetraj ¢ (“Y'Ms. Rakhi  Qajiny”
Ms. Rakhi Qa¥vy | .,
Mr. Azharuddin — ;
48 Smart Classrooms & Labs | Mr. Abdul Qadir ﬁ@%ﬂ
Maintenance Committee Mr. Pushkar Garg_  ~ o |
Ms. Neelima \Jy\* - |
49 Passport Nodal Officer Dr. Kavita Yadav  \R asihy—-
i ivi i Mr. Azharuddin
- Learning Driving License Nodal ",_.:@f’/-
Officer = il
Nature Interpretation Centre Nodal Mr. Aakash B(\_,"‘
51
Officer |
i Dr. Sapna {
s, | Traffic Interpretation Centre Nodal p & |
Officer L 4
53 |  Swami Vivekanand Cell Nodal Mr. Azharuddin 4%&[)}. |
Officer [} ]

—C—

‘S:incipal

Government College
For Women, Punhana

Mewat-122508
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Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

Sr. No.

Annual Duties Chart

College Council

Dr. Rajeev Kumar (DDQO)
Mr. Rahul Garg

Dr. Sapna

Mr. Aakash

b2

IQAC

Mr. Rahul Garg (Convener)
Dr. Sapna

Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

Bursar

Staff Secretary

Dr. Sapna

Mr. Aakash

Property Committee

Anti Ragging Committee

Grievance Redressal Committee

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Pushkar Garg
Mr, Chetraj

Ms. Rakhn

Mr. Sonu

Mr. Vedprakash

Mr. Udayveer

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Dr. Sapna (Convencr)
Mr. Aakash

Dr. Abrar Ahmad
Ms. Neelima

Internal Compliant Committee

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad
Mr. Pushkar Garg
Ms. Neelima

9.

Electricity & Generator Maintenance
Committee

Dr. Abrar Ahmad (Convener)
Dr. Azaharuddin

Mr. Pushkar Garg

Mr. Tarcel Singh




10.

Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

SC/ST Committee

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr, Azaharuddin

Mr. Pushkar Garg

Minority Cell

Dr. Abrar Ahmad (Convener)
Dr. Azaharuddin
Mr. Pushkar Garg

OBC Cell

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

13.

Water Arrangement Committee

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Tareefl Singh

Mr. Pushkar Garg

14.

15.

16.

Income Tax Committee

Sports Committee

Library Committee

Women Cell

Mr. Rahul Garg (Convener)
Dr. Sapna

Mr. Aakash

Mr. Pushkar Garg

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Chetaj

Ms. Rakhi

Dr. Sapna (Convener)
Ms. Neelima

Ms. Rakhi

18.

Right to Information Act,2005 (RTI)

Ist Appellate Authority @ Principal
PIO : Mr. Rahul Garg

APIO : Mr. Aakash

Mr. Pushkar Garg

19.

Legal Literacy Cell

Dr. Azaharuddin (Convener)
Mr. Pushkar Garg
Ms. Neelima

20.

Student Tour
Committee

Dr. Sapna (Convener)
Mr. Aakash
Mr. Pushkar Garg

Internal Assessment Committee

Dr. Sapna (Convener)
Mr. Aakash
Ms. Neelima
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Mr. Aakash (Convener)

Dr. Abrar Ahmad

Dr. Azaharuddin
Mr. Pushkar Garg

Attendance Shortage Committee

Dr. Abrar Ahmad (Convener)

. “ ~ Dr. Azaharuddin
Red Ribbon é(l}l;?ﬁg:éh Red Cross T ——

Mr, Rahul Garg (Convener-Work Load)
Dr. Sapna (Convener-Time Table)

Time — Table / Work Load Mr. Aakash

Committee Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

Mr. Aakash (Convener)

Dr. Abrar Ahmad

Placement Cell br. Azaharuddin

26.

Dr. Sapna (Convener-EVS)

House Examination Committee Mr. Aakash (Convener- Compulter)
Dr. Abrar Ahmad

(EVS & Computer) Dr. Azaharuddin

Mr. Pushkar Garg

27,

Mr, Rahul Garg (Convener)

Medical Bills Reimbursement Dr. Sapna
Mr. Aakash

Committee Mr. Pushkar Garg

Mr. Aakash (Convener)
Dr. Azaharuddin

National Service Scheme Committee M. Pashkur Garg

(NSS)

29.

Mr. Aakash (SC/BC Scholarship)

Dr. Abrar Ahmad (NSP & Merit
Scholarship Verification Committee Scholarship)

Mr. Pushkar Garg

30.

Dr. Azaharuddin (Convener)
Mr. Tarcefl Singh

Mr. Chetraj

Ms, Rakhi

Cleanliness Committee

Result Committee Mr. Rahul Garg (Convener)
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Dr. Sapna
Mr, Aakash
Mr, Pushkar Garg

32.

Earn — While you Learn Committee

Dr, Abrar Ahmad (Convener)
Dr. Azaharuddin
Mr. Pushkar Garg

Alumni Club / Old Students
Association

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

34

Public Relations / News
(Electronic & Print Media)

Dr. Sapna (Convener)
Mr. Aakash

Dr. Azaharuddin

Ms. Necelima

35

36.

Sexual Harassment Committee

NAAC / U.G.C. Committee

Dr. Sapna (Convener)
Ms. Neelima
Ms. Rakhi

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

37

AISHE Committee

Dr. Sapna (Nodal Ofticer)

Mr. Aakash (SC/BC Scholarship/Placement
Detail)

Dr. Abrar Ahmad (NSP Scholarship Detail)
Mr. Pushkar Garg (Infrastructure/Finance
Detail)

Ms. Necelima (Result)

38

Voters Identity Card/
Aadhar Card Committee

Dr. Azaharuddin (Convener)
Mr. Pushkar Garg
Mr. Chetraj

Mentorship/ Student Counseling
Committee

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Ms. Neelima

40,

Equal Opportunity Cell

Dr. Sapna (Convener)
Dr. Azaharuddin
Mr. Pushkar Garg
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4] Bus Pass Committee Dr. Azaharuddin (Convener)
Mr. Pushkar Garg
Mr, Chetraj
4> Checking /Verification /Attestation of I?drr Sf;;?;gfonvcncr)
University Forms Committee Mr. Pushkar Garg
Mr. Aakash (Convener)
43  Bio-metric Maintenance Committee Dr. Abrar Ahmad
Mr. Pushkar Garg
Institutional Development Plan (IDP) DX aber Ah""fad (o)
44 C itt Dr. Azaharuddin
ommieee Mr. Pushkar Garg
Dr. Azaharuddin (Convener)
40 Smart Classrooms & Labs Mr. Pushkar Garg
Maintenance Committee Mr. Chetraj
Ms. Rakhi
Al Nature Interpretation Centre Nodal Dr. Sapna
Officer
Swami Vivekanand Cell Nodal L e
42
Officer
43 New Education Policy (NEP) Mr. Aakash
Implementation Nodal Officer
44 Passport Nodal Officer L. Amrud i
45 Traffic Interpretation Centre Nodal Dr. Abrar Ahmad
' Officer
a6 Learning Driving License Nodal Dr. Azaharuddin
Officer

N
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