GOVT. COLLEGE FOR WOMEN PUNHANA
(Affiliated To Gurugram University, Gurugram)
" Dallabass, Gohata Road, Punhana (Mewat), Haryana- 122508
Web: www.oewpunhana.ac.in, e-mail: gewpunhana@ rediffmail.com

Vision Statement

The vision of Government College for Women Punhana is to pursue excellence
in academic and non—academic avenues, with a sense of civic consciousncss
and social commitment

Mission Statement

e Promote holistic education that enhances employability and life skill
development.
* Cultivate a spirit of intellectual creativity and inquisitiveness.
 Nurture a positive attitude among the various stakeholders of the institution.
» Develop the institution into an academic centre catering to diverse socio
cultural groups, especially the marginalized sections. These ideals are reflected
as follows in our programs.

Readiness for NEP

As per the vision of academic excellence the college is fully prepared to
implement (NEP 2020) from the academic year 2024-25 as per the directions
of the affiliating University as can be seen in attending FDP/ Workshop on NI P,
Academic Bank of Credit ID’s for students, attainment of POs and COs, Hybrid
mode of learning, value added courses, MOUs etc.
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New Delhi 110068 Cantrol No 12230649578
UGC-Approved Short-Term Professional Development Programme
Under Pandit Madan Mohan Malaviya National Mission on Teachers and Teaching
This is to certify that
SAPNA
GOVT. COLLEGE FOR WOMEN PUNHANA (NUH)
participated in and successfully completed the

Professional Development Programme on
‘Implementation of NEP-2020 for University and
College Teachers’

held from 12-20 June, 2023

and obtained 'A+' Grade

Pn?r. Santo?rh :;afnga Prof. Uma Kanjilal
' Director, STR . New Delhi Pro-Vice Chancellor
Coordinator of NEP-PDP Committee, Dite of lisuedune 26, 2023 indira Gandhi National Open University

Indira Gandhi National Open University
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it Staff Training and Rescarch Institute of Distance Education

News Delbi 110068 Control No 2230645525
UGC-Approved Short-Term Professional Development Programime
Under Pandit Madan Mohan Malaviya National Mission on Teachers and Teaching
This is to certify that
RAHUL GARG
GOVT. COLLEGE FOR WOMEN PUNIANA (NUH)
participated in and successfully completed the

Professional Development Programme on
‘Implementation of NEP-2020 for University and
College Teachers’

Ireld from 12-20 June, 20023

and obtained 'A+' Gruade
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Przf. Sentoch ?z_'nda Prof. Uma Kanjilal
Dector, STAIDE i . b Pro-Vice Chancellor
Coordinztor of NEP-FOP Commutiee, Dace of tssuedune 26, 7223 Indira Gandhi Nationa! Open University
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Indira Gandhl Natlonal Open Unlversity ’ Ganrralnd Dm 30-05- 2023 IJ-.:G 21

O ' 2230658875
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" Full Name : ADRAR AHMAD, Gttt K Grndor s AL A
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Comspondenca Ad‘dngs Wud. No 10 Nnnr Modern Scho‘o_l”. Puﬁh'laf_iﬁ-, M_E\W\_T.‘HARYANA,T_I;_ZSOB :

NEP-PDP Detalls - o LA ;
L . A Extension
i Govnrnmant o ege or g Leclurer
Full name ol’5-ourImututioanﬂegeNniwrslty Women mnhana 1y D“lg“a“““ ; : (Englishl

o Sk o b hoose Lhe highest’
Dlsclptlna - sub]gcl area o[_teachln'g R 'English i 4 g:;::r;'::}‘lﬂ:?‘ gco:;;:‘; dy 9 Ph.D -
g R : . boul
Erperlen:e ln Years . DR P S !Neg;-lzoofztanﬂerslandlnqa ou .
N“Th)' Reglonal CCDU‘B OflGNOU 53 : :-l .-n\Ubi\RH : '_ i unguagc!l’refermcc - English

Choose the Batch of. )'our chn!ce for undcngulng the NEP—I"DP

308

Upload'nmus SaEe R e R L it :
"PHOTO ”P"’“M . '
SIGNATURE D R o S S L Uplocded
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DpODB : 1890:11-11 Category : Al Ur.rcsc'w:rdlum
Territory/Area t B2: Rura! Minority : Al: Yes
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Government College for

Full : e -
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NEP-2020 y
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Choose the Batch of your cholce for undergoing tho NEP.PDP
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FHOTO Uploaded
SIGNATURE Uploaded
Institution 1D Card/Letter Uploaded
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M.Phil

Pt

AZALIARUDIN
2230659025

SAMARTII




2 )
OFFICE OF THE PRINCIPAL, GCW PUNHANA
J To

The Director General Higher Education, Haryana
Shiksha Sadan, Sector-05, Panchkula

MemoNo:-(},ch/Qo/]Qog S CALAL Dated:- | $-0S5-X o .

Subject: - Regarding Maternity Leave along with Station Leave

Respected Sir

It is for your kind consideration that l, Dr. Sapna, Officiating Principal (DDO), GCW Punhana, am
pregnant and expected date of my delivery is 25" May 2020. S0, you are requested to grant me
maternity leave of 180 days j.e,, 18 May 2020 to 13 November 2020 along with sta'ion leave. In my
absence, Mr, Deepak, Assistant Professor in Commerce, will look after the college,

Thanks and Regards

S

Principal{ .
GCW, Punhana ,

Encl:

(1) Long Leave Performa

{2) Self Attested Copy of OPD Slip

(3} Self Attested Copy of Certificate issued by Civil Surgeen
(4) Affidavit

A copy of the above Is forwarded to the following for information and necessary action:-

(1) The Deputy Commissioner, Nuh
(2) Mr. Deepak, Assistant Professorin Commerce

/
T-gd \\
Forvon
Principal; .7 . -

-GCW, Punhana

_ el —




OFFICE OF THE PRINCIPAL GOVT. COLLEGE FOR WOMEN PUNHANA (NUH)

OFFICE ORDER

With reference Memo No.: DHE-010019/6/2020-Coordination-DHE Dated,
Panchkula, the 13.08.2021, an admission committee of following members is here

by constituted for the academic year 2021-22 for admissions:
N

. ‘} (3
1. Mr. Aakash, Assistant Professor of History (Nodal Officer-cum- Incharge) SIS

Dr. Kavita Yadav, Extension Lecturer in Hindi (Member) ‘(‘oﬂﬁ_&,

2.

3. Dr. Abrar Ahmad, Extension Lecturer in English (Member)

4. Mr. Azharuddin, Extension Lecturer in Pol. Sc. (Member)%

5. Mr. Pushkar Garg, Clerk (Member) (L

\7
Prirgipal 7

Government College
ForAvomem #unhana

Mewat-122508



OFFICE OF THE PRINCIPAL GOVT. COLLEGE FOR WOMEN PUNHANA (NUH)

OFFICE ORDER

With reference Memo No.: DHE-010019/6/2020-Coordination-DHE-Part(1) Dated,
Panchkula, the 26.05.2023, an admission committee of following members is here
by constituted for the academic year 2023-24 for smooth and transparent

admission process:

1.

2w

wu

A
At
Mr. Aakash, Assistant Professor of History (Nodal Officer-cum- Incharge)- &

. &

Dr. Kavita Yadav, Extension Lecturer in Hindi (Member) (od 7

Dr. Abrar Ahmad, Extension Lecturer in English (Member) A/L/’V
2-

Mr. Azharuddin, Extension Lecturer in Pol. Sc. (Member)dw

Mr. Pushkar Garg, Clerk (Member) &

e

Pnncnpal

ernment College
Fog’ﬁﬁﬁw'ﬂﬁ unhana
Mewat-122503
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OFFICE OF THE PRINCIPAL GOVT, COLLEGE FOR WOMIEN PUNHANA (NUH)

OFFICE OBDEN

With reference Memo  No DHE-010019/6/2020-Coordination-DII - Dated
panchkula, the 26.07.2022, an admission committee of following members i hore
by constituted for the academic year 2022.23 for admlsslons process:

Jim N\tu)f\' d

-~

4. Mr. Aakash, Asslstant Professor of History (Nodal Officer-cum- Incharge
72.. Dr. Kavita Yadav, Extension Lecturer In Hindl (Member) \(J.,;'t ’,»)
3. Dr.Abrar Ahmad, Extenslon Lecturer in English (Member) M_/, ﬂ:“""'

4. Mr, Azharuddin, Extension Lecturer In Pol, 5S¢, (Membur)%ﬂﬁ}
5 .Mr, Pushkar Garg, Clerk (Member) ?V/ - |

W7’

7

S principal
Government College

dyiviinlen, Punhana
Mowat-122508



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.e.f. 01-09-2021)

Sr. No.

Annual Duties Chart

College Council & 1QAC

\
Mr. Rahul Garg \UAYK-
Dr. Sapna \Qj’k’
Mr. Aakash /

[0

Bursar

0 |
MY P’W&:?}} 1 |
Dr. Sapna Q 7 |
X

[F¥)

Staff Secretary & Social Secretary

Mr. Aakash y&

Property Committee

Mr. Aakash %‘h‘
Dr. Abrar Ahma 44-"‘1:)
o

Dr. Kavita Yadav K
Mr. Azharuddin F% |
Mr. Pushkar Garg ¥ - |

Electricity & Generator Maintenance
Committee

Dr.Abrar Ahmad
Mr..Azharuddin _
Mr. Abdul Qadir , ﬁ“ N

Mr. Pushkar Garg

Water Arrangement Committee

Mr. Aakash

L
Mr. Azharuddin %&f‘-’—-
Mr. Tarif Singh ’rwefﬂ('}?
Mr. Pushkar Garg _Q:,}\‘
Mr. Aakash i

s

Printing Committee

Mr. Azharuddin .«
Dr. Kavita Yadav H*"
Mr. Pushkar Garg :

Ms. Neelima

Invitation Committee

~ _4
Dr. Abrar Ahmad 4{_A2—

Mr. Azharuddin
Mr. Abdul Qadir
Mr. Pushkar Garg
Mr. Chetraj

e

Income Tax Committee

uw~——
Mr. Rahul Garg
Mr. Aakash

Dr. Abrar Ahmad W

Mr. Pushkar Garg {l»—

10.

Photography Committee

"
Dr. Kavita Yadav \(_ﬁ"’\/a;

Mr. Azharuddin y
Mr. Abdul Quadir ,4 @.,.ML—'
Mr. Pushkar Garg

(Y riﬁg;}al

Government College
For Women, Punhana

£ Mewat-122508



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.c.f. 01-09-2021)

11.

Prize Distribution Committee

Dr. Supnﬂwr’/_‘
Mr. Aakash b}«:’ b
Dr. Abrar Ahmad W}c
Dr. Kavita Yadav or)

Mr. Azharuddin
Mr. Pushkar Garg

Library Committee

Mr. Aakash W/_

Mr. Azharuddin ,
Mr. Abdul Quadir 'C.—Zm.aLb"

Mr. Pushkar Garg

Women Cell

Dr. Sapna o
Dr. Kavita Yadav fJ"FL‘/

Ms. Neelima _ QY e

Ms. Rakhi Rekh)

—

14.

A

Right to Information Act,2005 (RTI)

Ist Appellate Authority : Principal
SPIO : Mr. Rahul Garg U3
APIO : Mr. Aakash

Mr. Pushkar Garg‘ 2 |

Legal / Court Matters Committee

Mr. Aakash )}’L

Dr. Abrar Ahmad ‘
Mr. Abdul Qadir (o= A
Mr. Pushkar Garg Y~

16.

Legal Literacy Cell

Dr.Sapna  \p¥ U<

Dr. Kavita Yadav e
Mr. Azharuddin M’

Ms. Neelima @ylar¥

Student Tour
Committee

Dr. Sapna

Mr. Aakash @gg\;
Dr. Abrar Ahmad -
Dr. Kavita Yadav 3
Mr. Azharuddin

Mr. Pushkar Garg

18.

Extension Lectures / Outsource
Employees Committee

Mr. Aakash y.\*’“
Mr. Abdul Qadir 4 (o ~o/l—
Mr. Pushkar Garg E.

Dr. Sapna (¥
Mr. Aakash X"
Dr. Abrar Ahmad -

Dr. Kavita Yadav %%
Mr. Azharuddin
Mr. Pushkar Garg

Internal Assessment Committee

Principal
GovernmentCollege
For Women, Punhand
Mewat-1
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Govt.
College For Women Punh:
A : y Punhana (Nuh)
nnual Duties of Staff
Academic Session: 2 a1-Slall Members
cssion: 2021-22 (w.e.l. 01-09-2021 )
- Mr. Aakash v j BT
¢ :
20. Attendance Shortage Committee Dr. Abrar Ahmal 442"
' Dr. Kavita Yaday V&0
| Mr. Azharuddin /ﬁt‘g)—'
Dr. Kavita Yadav  ordlas
, Red Ribbon Cl Mr. Azharuddin £ — .
21 - ub/Youth Red Cross Mr. Abdul Qadir ;F/(",..-.Jf
Committee Ms. Neclima ("~
N —-!
Mr. Azharuddin éﬁ,ﬁﬁé”" ;
Mr.Abdul Quadir r-l\/’; é’c-e/{f
22 Refreshment Committee mi EJ}::{I::;:: c
Mrs. Rakhi w
Dr. Sapna (Time Table) \jA-—-
. Mr. Aakash (Workload)
g5 Tlme—TCabIe / Work Load ol B "““"i}“;é’
ommittee Dr. Kavita Yadav &}
Mr. Pushkar Garg @- a"
Mr. Aakash >}‘~‘V |
Dr. Abrar Ahmad W
24. Placement Cell Dr. Kavita Yadav & \
A" Mr. Pushkar Garg -
Dr. Kavita Yadav g/ | ,
25. " Dispensary Committee m::‘gll:g;;j()ua?; ..’? Cﬂ“e/t/d |
Ms. Rakhi |
Y7 Mr. Aakash W< _
26 House Examination Committee g: Q:ﬁ:ﬁr ;;:ﬂ '4”,:%
. (EVS & Computer) Mr. Azharuddin %‘
Mr. Pushkar Garg, 1
Mr. Rahul Garg 07 |
7 Medical Bills Reimbursement Mr. Aakash " y |
[ Committee Mr. Abdul Quadir _ /7- C;--../L’-" i
Mr. Pushkar Garg G/ |
Mr. Aakash Y& _ |
Dr. Abrar Ahmad % .
National Service Scheme Committee Dr. Kavita Yaday o |
28. NSS Mr. Azharuddin ‘
(NSS) Mr. Pushkar Garg 94/ -
) an
Principal
Government College

For Women, Punhana
Mewat-122503



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2021-22 (w.e.f. 01-09-2021)

29.

Scholarship Verification Committee

M. Aakash ( Sc scholarship) w'
Dr. Kavita Yadav ( BC Scholarship) ‘&

Dr. Abrar Ahmad (NSP & Merit AW’/
Scholarship)

Mr. Pushkar Garg \i_-

30.

Camptjs Beautification / Decoration
Committee

Dr. Kavita Yadav a-d‘ff-'v’ J
Mr. Azaharuddin -
G o

Mr. Abdul Quadir - A E T . 1

Mr. Tarif Singh cr\’-"!‘\'cs |
Mr. Chetraj (%) ,-‘ —
Ms. Rakhi

3l.

Result Committee

Mr. Aakash w '
Dr. Abrar Ahmad # W’C
Dr. Kavita Yadav

Mr. Azharuddin
Mr. Pushkar Garg

e .

e ———————

Earn — While you Learn Committee

Mr. Aakash

Dr. Abrar Ahmad ﬂv/jf
Dr. Kavita Yadav \'.r-'

——

Alumni Club / Old Students
Association

e —————————— S

Public Relations / News
(Electronic & Print Media)

Mr. Abdul Qadir (—e-e
Mr. Pushkar Garg
Mr. Aakash

Mr. Azharuddin ¢
Dr. Kavita Yadav \u—"g" ' ,
Mr. Abdul Quadir A @emc A~ |
~ Mr. Pushhar Garg |
Dr. Kavita ita Yadav \.t"" D [
Mr. Azharuddin J""l'u’f-'-"

Mr. Abdul Qadir /,? (-.
Ms. Neelima [',1.,

L'f

35

Youth Festival / Cultural Activities
Committee

AMr. Aakash -

Dr. Abrar :\hmad M

Dr Kavita Yadav

Mr. Azharuddin pd_é:,
Mr. Abdul Quadir /- (e c
Mr. Pushkar Garg C{/'

(=

Sports Board Committee

Mr. Rahul Garg I\V

Dr. Sapna ﬂ:;

Mr. Aakash ;}‘_\ 9
Dr. Kavita Yadav ¢ &% 7
Dr. Abrar Ahmad Zﬁ#
Mr. Azharuddin WZ‘
-

Vg‘r‘\:é/pal

Government College
For Women, Punhana
Mewat-122508
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Govt, College For Women
Annual Duytjes of Staﬁ’"

Punhana (Nu

h)

Academ : Members
mic Session: 2021-22 (w.c.f. 01-09-2021)
. _ Dr. Sapna \ ]
isci line C : Mr. Aakash ”
37, Complainls[c;: Gri il Dr. Abrar Ahmad ~A4— 9. l|
evances Redressal Dr. Kavita Yadav 557" |
Cell Mr. Azharuddin '
Mr. Pushkar Garg Y2 - \
f\ 4
Mr. Rahul Garg Wi .
Dr. Sapna &‘;}
Mr. Aakash )
38. NAAC /U.G.C. /RUSHA/AISHE Dr. Abrar Ahmad %
Committee Dr. Kavita Yadav ¥ ¢/
Mr. Azaharuddin 522" i '
Mr. Abdul Quadir /‘;C;"‘A/ l
Mr. Pushkar Garg \4— |
. Mr. Azharuddin = : !.
39, Voters Identity Car:dl Mr. Abdul Quadit’ 7 (@m A .
Aadhar Card Committee Mr. Pushkar Garg |
Mr. Aakash e !‘
Dr. Abrar Ahmad Mv"ﬁf \
40. Mentorship Committee Dr. Kavita Yadav a \
Mr. Azharuddin J
Mr.Abdul Qadir ' #-cowe A~ |
Dr. Kavita Yadav Ve '|
- Mr. Azharuddin = =
' Mr. Pushkar Garg e‘: l
Mr. Abdul Quadic 5 5o N
42 Bus Pass Committee mr' E;Shquaarg o
J r. Chetraj Qu
i el W
Mr. Aakash DA< 9z ',
. : . 3 i [ [ I
43 | Checking /Verification /Attestation of B{r lf\ah‘;:ﬁ ;52{;3:’}‘ : BN
' University Forms Committee Mr. Pushkar Garg ﬁ |
Ms. Neelima [;;uk“ik’ 4
Mr. Aakash ﬁ*“»”M— |
Dr. Abrar Ahmad 0
44, Purchase Committee Dr. Kavita Yadav ¢ o E/LV
Mr. Abdul Qadir ~ 27/*(Pe
Mr. Pushkar Garg |\t

\e

! Principal

Govemn

For Wome

ent CO“Ege
i n, Punhana



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members “
Academic Session: 2021-22 (w.c.f. 01-09-2021)

Staff Room, Principal & Vice
Principal Office Maintenance

Dr. Kavita Yadav aﬂﬂzlﬁ
Dr. Abrar Ahmad ZL’

C it Mr. Azaharuddin
45. UREmIBEe Mr. Chetraj 0‘9"“" l
Ms. Rakhi RDJR(H ll
s |
Gents Girls ‘i
5 1 . e ] F
- Toilets Cleannes.s. Supervision Mr. Azharuddlﬁ;’% Kavita Yadav 'fc"‘"‘ '4?'"
Committee Mr. Chaetraj C&J—rMs Rakhi M\'ﬂ '
Ms. Rakhi ReuKR ﬁ
: Mr. Azharuddin ﬁg%—' . '
Smart Classrooms & Labs Mr. Abdul Qadir’ -G-noL/
46 iy s ; \
! Maintenance Committee Mr. Pushkar Garg , l
[ 2 3 Ms. Neelima (v~ 1
|47 Passport Nodal Officer Dr. Kavita Yadav ’(\M*/Q’y‘ _'.
| 48 Learning Driving License Nodal Dr. Abrar Ahmad M A \
1_ Officer |
4o | Nature Interpretation Centre Nodal Mr. Aakash V\S’}'—
' Officer
s | Traffic Interpretation Centre Nodal Dr.Sapna  §gl - |
; Officer : "
I Swami Vivekanand Cell Nodal Mr. Azharuddin %
? Officer ™

N
Prirtipal
G‘dfl ‘f,npl nha I8

135
‘{Dh ? ‘?!mr.;;



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

Sr. No.

Annual Duties Chart

College Council & IQAC

Mr. Rahul Garg 4Av-
Dr. Sapna :
Mr. Agkash v

Bursar

0
MY Yl dr C.-,,rarr\"
Dr. Sapna

Staff Secretary & Social Secretary

Mr. Aakash }E/ 2

Property Committee

Mr. Aakash

Dr. Abrar Ahmad y}{g/tfk
Dr. Kavita Yadav

Mr. Azharuddin - AZh<s

Mr. Pushkar Garg

Electricity & Generator Maintenance
Committee

Dr.Abrar Ahmad 44—
Mr. Azharuddin s‘kib;;e/(/_
Mr. Abdul Qadir #)

Mr. Pushkar Garg \

Water Arrangement Committee

Mr. Aakash ﬁ%—
Mr. Azharuddi

Mr. Tarif Singh nge\"}\vgl',l
Mr. Pushkar Garg.

Printing Committee

Mr. Aakash '
Mr. Azharuddf‘hmg@fﬁ—%;—'
Dr. Kavita Yaday %=t
Mr. Pushkar Garg

Ms. Neelima @)ﬁh"‘/

r

Invitation Committee

Dr. Abrar Ahmad

Mr. Azharuddin ,é@h,.

Mr. Abdul Qadir @"'Jf
Mr. Pushkar Garg "_(m

Mr. Chetraj

Income Tax Committee

-
/ :

Mr. Rahul Garg \L‘
Dr. Sapna g'

Mr. Aakash
Dr:Abrar Ahmad A,L.Jé’

Mr. Pushkar Garg  \

Sports Committee

Mr. Aakash K~
Dr. Abrar Ahrn’ahd ,4[,-)%‘

Mr. Azharuddin_ ﬁh‘l’"

Dr. Kawla
Mr. Abdul Qadir 47+ @...A/

==
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Government College
For Women, Punhang_

Mewat-122508

V-To



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.c.f. 01-09-2022)

Photography Committee

al

Dr. Kavita Yadav gV

Mr. Azharuddin .— - ‘
Mr. Abdul Quadir f?"(:-'""/\ o
Mr. Pushkar Garg

Prize Distribution Committee

Dr. Sapna %fﬁd

Mr. Aakash nP,

Dr. Abrar Ah ad/:m;‘fkﬁ
Dr. Kavita Yadav .o~

Mr. Azharuddin 'W

Mr. Pushkar Garg

Library Committee

A, Y
Mr. Aakash hﬁﬂ'

Mr. Azharuddin q’@é"‘

Dr. Abrar Ahmad W
Dr. Kavita Yadav ‘{_H‘h' i
Mr. Abdul Quadir g+ (B=et

14.

Women Cell

Dr. Sapna ‘s’tfﬂc
Dr. Kavita Yadav c*-'.‘rd
Ms. Neelima @"'h 2N

Ms. Rakhi Reddr

15.

Right to Information Act,2005 (RTI)

Ist Appellate Authority aPrincipal
SPIO : Mr. Rahul Garg

APIO : Mr. Aakash _ (\x*

Mr. Pushkar Garg

16.

Legal / Court Matters Committee

Mr. Aakash

X
Dr. Abrar AhmaP W’l .
Mr. Abdul Qadir  f)r(Sas"""
Mr. Pushkar Garg

17.

Legal Literacy Cell

Dr. Sapna u‘f‘;&-

Dr. Kavita Yadav Yo
Mr. Azharuddin —-«éf f\.bé
Ms. Neelima ud/

18.

Student Tour
Committee

. N

r. Aakas )

Dr. Abrar Ahmadﬂ‘/ﬁg{
Dr. Kavita Yadav

Mr. Azharuddin -%:L’-

Mr, Pushkar Garg

19.

Extension Lectures / Qutsource

Employees Committee

Mr. Aakash D .
Mr. Abdul Qadmp@/(-”

Mr. Pushkar Garg

;“%‘?i/;épa‘

e

GovefnmentCuIteg
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Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.c.f. 01-09-2022)

20.

Internal Assessment Committee

Dr. Sapna

o
Mr. Aakash b‘.\ﬂ-/
Dr. Abrar Ahmad” J

Dr. Kavita Yadav & e

Mr. Azharuddin r‘ﬂ%&m

Mr. Pushkar Garg

M- |

21.

Attendance Shortage Committee

N\
Mr. Aakash  \\"
Dr. Abrar Ahmudd‘-—gﬁ%
Dr. Kavita Yadav b
Mr. Azharuddin SAZh-2—~

22,

Red Ribbon Club/Youth Red Cross
Committee

Dr. Kavita Yadav

Mr. Azharuddin - .
Mr. Abdul Qadir g2/t ™
Ms, Neelima

3;

Refreshment Committee

PRy T |

Mr. Azharuddin — {537==
Mr. Abdul Quadir s)ez . c A

Ms. Neclima  __ r,u\i““@ﬁ@

Mr. Chetraj
Rk

24.

Time — Table / Work Load
Committee

Mrs. Rakhi

Dr. Sapna (Time TEIWL
Mr. Aakash (Workload) .

Dr. Abrar Ahmad S

Dr. Kavita Yadav e
Mr. Pushkar Garg,

25.

Placement Cell

- N

Mr. Aakash D\ ,
Dr. Abrar Ahmad 4
Dr. Kavita Yadav \ce~
Mr. Pushkar Garg

26.

Dispensary Committee

Dr. Kavita Yaday Ye~%Ar R
Mr. Abdul Quadir ,ﬂ}-@;«...cl
Mr. Chetraj (kY ———

Ms. Rakhi \ Ry

27.

House Examination Committee
(EVS & Computer)

1Y

Mr. Aakash Ao~
Dr. Abrar Ahm%a W
Dr. Kavita Yadav Ko

Mr. Azharuddin — 5 —
Mr. Pushkar Garg

—2 -

\7
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Government College
For Women, Punhana
Mewat-122508



Govt. College For Women, Punhana (Nuh)
Annual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

28.

Mr. Rahul Garg QA“G”

Medical Bills Reimbursement Dr. Sopaa e
Mr. Aakash

Committee Mr. Abdul Quadir /7* e
Mr. Pushkar (mrgD

Mr. Aakash

A Dr. AbrurAhmad }MZ/

National Service Scheme Committee Dr. Kavita Yaday X
Mr. Azharuddin « !

(NSS) Mr. Pushkar Garg

30.

- i
Mr. Aakash ( SC Scholarship) < "
Dr. Kavita Yadav Scholarship) ¥~
2 s . 5 Dr. Abrar Ahmad (NSP & Merit
Scholarship Verification Committee Scholarship) A l

Mr. Pushkar Garg

31

Dr. Kavita Yadav Yoo
Mr. Azaharuddin - >
‘_d/L

Campus Beautification / Decoration Mr. Abdul Quadir #/+€# S

Committee Mr. Tarif Singh Wj
Mr. Chetraj -

Ms. Rakhi , v RCLI'KN

32.

Mr. Aakash * '
Dr. Abrar Ahmad LW a
Dr. Kavita Yadav {u"s" .

Result Committee M. Azharuddin — MQ
Mr. Pushkar Garg

33.

Mr. Aakash )

Dr. Abrar Ahmad .cij:,_#"

Earn — While you Learn Committee Dr. Kavita Yadav X Vo 1
! Mr. Abdul Qadir /- ¢&<~¢

Mr. Pushkar Garg

34.

Mr. Aakash o<’

Mr. Azharuddin 7%&‘—39&)

Alumni Club "_O.Id Students Dr. Kavita Yadav o rj\/
Association Mr. Abdul Quadir /7 Gre~

35.

Dr. Kavita Yadav GesW’

Public Relations / News Mr. Azharuddin —
@-“C/\/

|
|
|
!
Mr. Pushkar Garg _{’
(Electronic & Print Media) Mr. Abdul Qadir

Ms. Neelima &¢h[j£ S
—\Yy—

W
Pri\ﬁip 1/
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For Women, Punhana
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Govt. College For Women, Punhana (Nuh)

Annual Duties of Staff Members

Academic Session: 2022-23 (w.e.f. 01-09-2022)

36.

s Dr. Abrar Ahmad
Youth Festival / Cultural Activities Dr Kavita Yadav

Committee Mr. Azharuddin .

Mr. Pushkar Garg

Mr, Aakash b:"'f-'}—

Mt
Azl
Mr. Abdul Quadir f:Zee—"

Mr. Aakash
Dr. Kavita Yadav
Dr. Abrar Ahmad

Sports Board Committee

Mr. Rahul Garg \owg-

Dr. Sapna MM}*

e

Mr. Azharuddin Az A,

38.

. . Mr. Aakash
Discipline Committee/ Dr. Abrar Ahmad

Dr. Sapna Q%‘.;— Aea

4

Complaints & Grievances Redressal Dr. Kavita Yadav Wr’-c E ' g

Cell Mr. Azharuddin
Mr. Pushkar Garg

39.

Dr. Sapna

NAAC / U.G.C. /RUSHA/AISHE Dr. Abrar Ahmad
Dr. Kavita Yadav

Committee Mr, Azaharuddin
Mr. Abdul Quadir
Mr. Pushkar Garg

Mr. Aakash \:

Vv
S

O
- e

A=

40.

Voters Identity Card/ Mr. Azharuddin .
Aadhar Card Committee Mr. Abdul Quadir
Mr. Pushkar Garg

L

4].

Dr. Abrar Ahmad
Mentorship Committee Dr. Kavita Yadav

Mr. Abdul Qadir

Mr. Azharuddin .

Mr. Aakash D}‘-‘

4

o

42.

Dr. Kavita Yadav

4 Mr. Azharuddin
Equal Opportunity Cell Mr. Abdul Qadir

Mr. Pushkar Garg

\“.»U-‘r’

ﬁ\@q;/\-./“

“iﬁ@l«»*?

43.

Bus Pass Committee Mr. Abdul Quadir
Mr. Pushkar Garg

Mr. Chetraj

y A

:OLJ#—‘
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Govt. College For Women, Punhana (Nuh)
f‘.\nnual Duties of Staff Members
Academic Session: 2022-23 (w.e.f. 01-09-2022)

Checking /Verification /Attestation of

Mr. Ankn;ﬁ_'ﬂ" il

Dr. Kavita Yaday \Q-"“'&K’A -
-

44,
Universi . Mr. Abdul Quadir /-~
ity Forms Committee Mr. Pushkar Garg + ,
Ms. Neelima MM/ .
Mr. Aakash o -
Dr. Abrar Ahniad W .
4. Purchase Committee Dr. Kavita Yadav c.o-w', |
Mr. Abdul Qadir Va ?
Mr, Pushkar Garg J |
Staff Room, Principal & Vice Dr. Kavita Yadav “&‘:jg/,
Principal Office Maintenance Dr. Ab“’hr Ahd“{;l'ad 4
. Mr. Azaharuddin — ﬁg@gf—'
46. Cﬂml'l‘ll(tee Mr. Ch(‘.‘"ﬂj 4 (;M)c_""
Ms. Rakhi an
J
Gents Girls
H H HL ¥ "
47. Toilets Cleanncs-s Supervision KA Kbk d&'ﬁ{’: %_ Kavita Va davaJ'
Committee Mr. Chaetraj ¢ (“Y'Ms. Rakhi  Qajiny”
Ms. Rakhi Qa¥vy | .,
Mr. Azharuddin — ;
48 Smart Classrooms & Labs | Mr. Abdul Qadir ﬁ@%ﬂ
Maintenance Committee Mr. Pushkar Garg_  ~ o |
Ms. Neelima \Jy\* - |
49 Passport Nodal Officer Dr. Kavita Yadav  \R asihy—-
i ivi i Mr. Azharuddin
- Learning Driving License Nodal ",_.:@f’/-
Officer = il
Nature Interpretation Centre Nodal Mr. Aakash B(\_,"‘
51
Officer |
i Dr. Sapna {
s, | Traffic Interpretation Centre Nodal p & |
Officer L 4
53 |  Swami Vivekanand Cell Nodal Mr. Azharuddin 4%&[)}. |
Officer [} ]

—C—

‘S:incipal
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Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

Sr. No.

Annual Duties Chart

College Council

Dr. Rajeev Kumar (DDQO)
Mr. Rahul Garg

Dir. Sapna

Mr. Aakash

2

IQAC

Mr. Rahul Garg (Convener)
Dr. Sapna

Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

Bursar

Staff Secretary

Dr. Sapna

Mr. Aakash

Property Committee

Anti Ragging Committee

Grievance Redressal Committee

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Pushkar Garg
Mr, Chetraj

Ms. Rakhi

Mr. Sonu

Mr. Vedprakash

Mr. Udayveer

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Dr. Sapna (Convencr)
Mr. Aakash

Dr. Abrar Ahmad
Ms, Neelima

Internal Compliant Committee

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad
Mr. Pushkar Garg
Ms. Neelima

9.

Electricity & Generator Maintenance
Committee

Dr. Abrar Ahmad (Convener)
Dr. Azaharuddin

Mr. Pushkar Garg

Mr. Tareel Singh




10.

Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

SC/ST Committee

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr, Azaharuddin

Mr. Pushkar Garg

Minority Cell

Dr. Abrar Ahmad (Convener)
Dr. Azaharuddin
Mr. Pushkar Garg

OBC Cell

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

13.

Water Arrangement Committee

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Tareel Singh

Mr. Pushkar Garg

14.

15.

16.

Income Tax Committee

Sports Committee

Library Committee

Women Cell

Mr. Rahul Garg (Convener)
Dr. Sapna

Mr. Aakash

Mr. Pushkar Garg

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr, Azaharuddin

Mr. Pushkar Garg

Mr. Aakash (Convener)
Dr. Azaharuddin

Mr. Chetaj

Ms. Rakhi

Dr. Sapna (Convener)
Ms. Neelima

Ms. Rakhi

Right to Information Act,2005 (RTI)

Ist Appellate Authority @ Principal
PIO : Mr. Rahul Garg

APIO : Mr. Aakash

Mr. Pushkar Garg

19.

Legal Literacy Cell

Dr. Azaharuddin (Convener)
Mr. Pushkar Garg
Ms, Neelima

20.

Student Tour
Committee

Dr. Sapna (Convener)
Mr. Aakash
Mr. Pushkar Garg

Internal Assessment Committee

Dr. Sapna (Convener)
Mr. Aakash
Ms. Neelima




Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

Mr. Aakash (Convener)
Dr. Abrar Ahmad

" .
22. Attendance Shortage Committee By Asahiatiddin
Mr, Pushkar Garg
Dr. Abrar Ahmad (Convener)
- Red Ribbon Club/Youth Red Cross D Acharuddin
23. . Mr. Pushkar Garg
Committee
Mr. Rahul Garg (Convener-Work Load)
Dr. Sapna (Convener-Time Table)
54 Time — Table / Work Load Mr. Aakash
o Committee Dr. Abrar Ahmad
Dr. Azaharuddin
Mr. Pushkar Garg
Mr. Aakash (Convener)
Dr. Abrar Ahmad
2
“ Placement Cell Dr. Azaharuddin
Dr. Sapna (Convener-EVS)
House Examination Committee Mr. Aakash (anvcncr- Computer)
26. L Dr. Abrar Ahmad
(EVS & Computer) Dr. Azaharuddin
Mr. Pushkar Garg
Mr, Rahul Garg (Convener)
. ‘ . Dr. Sapna
7. Medical lglls Re-mlbursement Mz, Aakash
ommittee Mr. Pushkar Garg
Mr. Aakash (Convener)
National Service Scheme Committee Dr.-Azahauddin
28. g Mr. Pushkar Garg
(NSS)
Mr. Aakash (SC/BC Scholarship)
Dr. Abrar Ahmad (NSP & Meril
29.  Scholarship Verification Committee Scholarship)
Mr. Pushkar Garg
Dr. Azaharuddin (Convener)
3 - Mr. Tarcefl Singh
30. Cleanliness Committee Mr. Chetraj
Ms, Rakhi
31 Result Committee Mr. Rahul Garg (Convener)




Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

Dr. Sapna
Mr. Aakash
Mr, Pushkar Garg

32.

Earn — While you Learn Committee

Dr, Abrar Ahmad (Convener)
Dr. Azaharuddin
Mr. Pushkar Garg

33.

Alumni Club / Old Students
Association

Mr. Aakash (Convener)
Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

34

Public Relations / News
(Electronic & Print Media)

Dr. Sapna (Convener)
Mr. Aakash

Dr. Azaharuddin

Ms. Neclima

35.

3e.

Sexual Harassment Committee

NAAC / U.G.C. Committee

Dr. Sapna (Convener)
Ms. Neelima
Ms. Rakhi

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Mr. Pushkar Garg

37

AISHE Committee

Dr. Sapna (Nodal Ofticer)

Mr. Aakash (SC/BC Scholarship/Placement
Detail)

Dr. Abrar Ahmad (NSP Scholarship Detail)
Mr. Pushkar Garg (Infrastructure/Finance
Detail)

Ms. Neelima (Result)

Voters Identity Card/
Aadhar Card Committee

Dr. Azaharuddin (Convener)
Mr. Pushkar Garg
Mr. Chetraj

Mentorship/ Student Counseling
Committee

Dr. Sapna (Convener)
Mr. Aakash

Dr. Abrar Ahmad

Dr. Azaharuddin

Ms. Neelima

40,

Equal Opportunity Cell

Dr. Sapna (Convener)
Dr. Azaharuddin
Mr, Pushkar Garg




Govt. College For Women Punhana (Mewat)
Annual Duties of Staff Members
Academic Session: 2023-24
Revised Committee List (w.e.f. 07-03-2024)

4] Bus Pass Committee Dr. Azaharuddin (Convencer)
Mr. Pushkar Garg
Mr, Chelraj
4> Checking /Verification /Attestation of I?;r ‘?:'i"‘;gf“"vc“m
University Forms Committee Mr. Pushkar Garg
Mr. Aakash (Convener)
43 Bio-metric Maintenance Committee Dr. Abrar Ahmad
Mr. Pushkar Garg
Institutional Development Plan (IDP) L, ARl ""fad (Convencr)
44 C itt Dr. Azaharuddin
ommieee Mr. Pushkar Garg
Dr. Azaharuddin (Convener)
40 Smart Classrooms & Labs Mr. Pushkar Garg
Maintenance Committee Mr. Chetraj
Ms. Rakhi
A1 Nature Interpretation Centre Nodal Dr. Sapna
Officer
| Swami Vivekanand Cell Nodal P Sapmn
42
Officer
43 New Education Policy (NEP) Mr. Aakash
Implementation Nodal Officer
44 Passport Nodal Officer Dr. Azaharuddin
45 Traffic Interpretation Centre Nodal Dr. Abrar Ahmad
' Officer
46 Learning Driving License Nodal Dr. Azaharuddin
Officer

-
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